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Tips for Getting Started with Organizing 
 

1. Determine your organizing style (A-B-C).   

Available and in view – so you don’t forget about it. 
Behind closed doors or in drawers so that you have a clean working surface. 
Containerized but available, just not spread out all over. 

 
2. Start with an area that really bothers you or makes you unproductive.  
 
3. Visualize the area before you start.  What is the ideal set up?  What do you do here /what 

should it look like? 
 
4. Set small goals. 

Take 10 minutes and straighten one bookshelf or one drawer. 
Set aside 10-20 min every day and work your way through an entire room/house over 

time. 
 
5. Make sure that all of your belongings have a home. Try to make each object’s home as close 

as possible to where you use it.  
 
6. Optimize space.  Put the things you need and use the most at your fingertips.  Put away 

things you rarely use that take up valuable space. 
 
7. If something you own is still useful, but YOU aren’t using it, consider donating it or giving it 

to someone who can use it right now.  Consider how often you use it and whether you can 
live without it.  

 
8. When you are cleaning a drawer or a closet, sort everything by categories. 

Use it & love it – Keep 
Don’t use it, but it’s still in good condition – Donate or sell 
Don’t use it, don’t like it – Donate or sell or throw out 
Love it, but don’t use it – Keep or give to a family member 

 
9. Leave space for adding new things.  Try to have drawers and closets that are no more than 

80% full.   
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10. Use containers to keep like things together.   
 
11. Use labels or clear containers so you can easily identify what you have. 
 
12. Set boundaries on the amount of anything you’ll keep.  This should apply to: 

Sundries like toilet paper, paper towels, etc. 
Tools like screwdrivers, can openers, staplers 
Dishes, pots and pans, bakeware 
Linens 

 
13. Weed constantly.  Weed storage areas first as they tend to get the most cluttered over 

time. 
 
14. If a space is filled with supplies for something you used to do, pack them up and remove 

them, and give them away if it’s something you are no longer doing. 
 
15. Always have a “donation box” for charity handy and put things in it as you sort them. 
 
16. Don’t pile boxes 4 or 5 high so you cannot get to the ones near the bottom.  Use storage 

shelves instead. 
 
17. Take control of time.  In today’s world of email, Facebook, Google and Twitter, it’s easy to 

be bombarded all day with communications.  Set aside times to work when you make 
yourself unavailable for email and social media.  

 
18. Think of your tasks/activities in terms of: 

Have to do it & want to do it – Put it on the schedule 
Don’t have to do it but want to do it – Find the time for it 
Have to do it but don’t want to do it – Try to delegate it if possible 
Don’t have to do it and don’t want to do it – Take it off the schedule 

 
 
 


